
USER MANUAL FOR AUTHENTICATOR FOR eProcurement 

 

1) Download / Use existing Microsoft Authenticator. 

 

 

 

 

 



2) Login to eProcurement using your existing login credentials. 

 

 

3) This page will appear. Open your Microsoft Authenticator to proceed. 

 

 

 

  



4) Once you’ve opened Microsoft Authenticator, click on ‘Verified IDs’ > ‘Scan QR code’ . 

 

 

 

 

 

 

 

 



5) After scanning the QR code, go to Authenticator menu. Your code will be shown like in the 

highlighted box below. Insert your assigned code in (6). 

 

  



 

6) Enter the code under ‘2. Confirm OTP Code’. 

 

7) For your next login, you will have two authenticator login pages. The Active Directory login 

will appear then, the Authenticator page will appear. 

 


