USER MANUAL FOR AUTHENTICATOR FOR eProcurement

1) Download / Use existing Microsoft Authenticator.
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2) Login to eProcurement using your existing login credentials.
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Email (vendor) or AD (staff)

Password

Forgot your password? Click Here!

Not registered? Create an Account

3) This page will appear. Open your Microsoft Authenticator to proceed.

Scan QR Code 2. Confirm OTP Code
Please scan the below QR code using an OTP compatible app. Please confirm that your authentication application is working by entering a genersted code below

henticatororMicrosoft authenticator. 7 Code

Confirm and Enable Two Factor

Ifyou cannot scan, please enter the following code manually: [ Click here o copy
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4) Once you’ve opened Microsoft Authenticator, click on ‘Verified IDs’ > ‘Scan QR code’ .
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= Verified IDs

Accept a Verified ID for
more control of your
identity

Some websites and organizations now
offer Verified IDs. They make account
setup simpler and safer, while giving you
more visibility and control over your
personal data.

A website typically offers a Verified ID

through a QR code. Scan the code to get
started.

82 Scan QR code

Learn about Verified IDs
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5) After scanning the QR code, go to Authenticator menu. Your code will be shown like in the
highlighted box below. Insert your assigned code in (6).
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6) Enter the code under ‘2. Confirm OTP Code’.

Scan QR Code 2. Confirm OTF Code

Please scan the below QR code using an OTP compatible app. Please confirm that your authentication application is working by entering a generated code below.

enticatororMicrosoft authenticator 7 Code

Confirm and Enable Two Factor

I you cannot scan, please enter the following code manuslly: [ Click here o copy

otpauth: //totp/eproc: eproc_idanadiaXeatibreconn.net. my2secret=HKUSFHFUAFKCYGHVRBHRZIHQE] Ssuer=eproc

7) For your next login, you will have two authenticator login pages. The Active Directory login
will appear then, the Authenticator page will appear.
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Two Factor Authentication

OTP Code




